
Board of Trustees for the  

Town of Longboat Key Retirement System 

REQUEST FOR BID INQUIRY FOR LEGAL SERVICES 

 

Description 

 

The Town has three single employer pension plans: police officers, firefighters, and general 

employees, which cover eligible permanent full-time employees. The plans are maintained as 

separate Pension Trust Funds and are reported as part of the Town’s reporting entity.  

 

The Town has adopted several ordinances which provided for a plan freeze as of September 30, 

2013, for the firefighters’ and general employees’ pension plans. The police officers’ plan was 

subsequently frozen, pursuant to Town ordinance, effective February 1, 2014. In addition, the 

Town has opted out of participation in the premium tax revenue sharing program established by 

Chapter 175 and Chapter 185, Florida Statutes. As a result of the plan freeze, employees have 

ceased contributing to their respective plans and members have become 100% vested, regardless 

of the number of years of credited service. Early retirement provisions were eliminated except for 

general employees. Members with less than 10 years of credited service were allowed to elect to 

receive a refund of their accumulated contributions or the actuarial present value of their frozen 

accrued benefit, in lieu of any other benefit under the system. There is no assumption for future 

salary increases on any of the three plans. For police officers, the funding method was changed 

from Entry Age Normal Level Percentage of Pay to Entry Age Normal Level Dollar.  

 

In lieu of the defined benefit plan, all current and future firefighters were enrolled in the State of 

Florida Retirement System (FRS). General employees and police officers elected a Town 

sponsored defined contribution 401(a) plan. 

 

On September 8, 2014, the Town passed Ordinance 2014-26, which created one Retirement Plan, 

one Board of Trustees (“Board”), and one consolidated retirement trust fund for all three plans 

effective October 1, 2014. This Ordinance allows for the consolidation of plan assets to occur 

within one year (October 1, 2015). The Town shall procure and negotiate actuarial, legal, 

custodial, and investment advisory services with the consultation of the new Board’s Chairman.  

 

The new nine-member Board’s membership consists of one member each from the Police, Fire 

and General Employees’ retirement systems, five residents appointed by the Town Commission, 

and the Town Manager (or designee). The Board has appointed one subcommittee to update the 

Operating Rules and Procedures, with a second subcommittee to draft an updated Investment 

Policy Statement. 

 

While the funds may be commingled in the consolidated retirement trust fund (the “Fund”), the 

Fund will provide a system of accounts that allows for separate reporting and accounting for 

assets and liabilities for each group (Police, Fire, and General Employees). While Chapters 175 

and Chapter 185, Florida Statutes, no longer apply, annual reporting is still required for Police and 

Firefighters per Sections 175.411 and 185.60, Florida Statutes. As such, the Board of Trustees for 

Town of Longboat Key Retirement System is requesting proposals for legal services from 

attorneys familiar with Chapter 112, Chapter 175, and Chapter 185, Florida Statutes. The Trustees 



will accept proposals from individuals or firms in accordance with applicable local, state, and 

federal regulations and laws. 

 

The Trustees will select an attorney or legal firm on the basis of the submitted written proposal, 

as well as an oral presentation at the discretion of the Board.  Such presentations shall only be 

scheduled with those individuals or firms whom the Trustees feel are best qualified to perform 

the required services.  The Trustees reserve the right to consider proposals that, in their opinion 

and at their sole discretion, best serve the interests of the Retirement System and its participants.  

The Trustees also reserve the right to waive any provisions of the RFP in reviewing the proposals 

submitted in response to this Request.  Any or all responses to this RFP may be accepted or 

rejected by the Trustees for any reason, or for no reason, without any resultant liability to the 

Board. 

 

The Board has provided the information contained in the RFP solely for the convenience of any 

party that chooses to respond.  While the Board and its advisors have made every effort to assure 

that the information contained herein is accurate and complete, the Trustees make no warranty 

or representation regarding the content of the RFP.  The Trustees also make no warranty or 

representation that a proposal conforming to the guidelines set forth in this RFP constitutes 

grounds for consideration, negotiation, or acceptance.  All costs incurred by any party choosing to 

respond to this RFP are the sole responsibility of the respondent.  The Board shall only be bound 

to a respondent to the RFP at such point that the Trustees contract with that individual or firm for 

specific services under terms that the Board shall set forth.  Any party responding to the RFP 

acknowledges and accepts the provisions of this Request for Proposal as set forth herein.   

 

The Trustees shall accept no liability or obligation to any person or firm for action taken in 

response to this RFP.  The Trustees, at their sole discretion, may withdraw the RFP before or after 

receipt of proposals, or may accept proposals that do not adhere to the criteria set forth in the 

RFP.  The Trustees reserve the right to determine the qualifications and acceptability of any party 

or parties submitting proposals in response to this RFP.  



Services Requested 

 

The Trustees request proposals only from respondents with experience providing legal 

services to public pension plans in the state of Florida.  The individuals or firms 

responding shall: 
 

• Attend all scheduled meetings of the Board of Trustees.  The Trustees have regular 

monthly meetings typically scheduled for the last Friday of each month at 9:30 AM in 

Council Chambers at Town Hall.  The Trustees also anticipate the need for additional 

special meetings during the process to engage new service providers and consolidate 

plan assets. Special meetings will be scheduled based on the availability of the 

Trustees and the service providers. 

• Become familiar with all plan documents and provisions. 

• Negotiate and review contracts on behalf of the Retirement System. 

• Assure compliance with relevant Florida Statutes, including but not limited to, Florida 

Sunshine Laws and Public Records Acts. 

• Provide general legal advice and counsel to the Board of Trustees, including but not 

limited to: 

 Representing the Board of Trustees in any appeal process before a hearing 

officer. 

 Representing the Board of Trustees in Circuit and District Court appeals 

processes. 

• Address other matters as delegated by the Board of Trustees. 
 
 

Submissions 

 

All Submissions must contain the following in order to be considered: 
 

I. Identification of the Bidder: 
 

a. The Bidder’s name, home office address, address of the office providing the 

services under the contract and telephone number for each. 

b. General Description of the Bidder, including size, number of employees, primary 

business, other business or services, type of organization (franchise, corporation, 

partnership, etc.) and other descriptive material. 

c. Indication of personnel who will be assigned to the contract including their 

qualifications, certifications and affiliations.  The person who is selected must be 

admitted to the Florida Bar. 

d. List of public or private sector clients, if any, for which the individual who would 

be assigned to our account provides or has provided similar services.  Also provide 

the address, telephone number, name and title of person(s) who may be 

contacted for reference. 

e. A description of the Bidder’s understanding of the work to be performed. 

f. Relationship, if any, to the Town of Longboat Key. 

g. A statement of the insurance coverage carried by the Bidder. 



II. Fees: 
 

a. Quote fees for services based on an hourly rate, noting if the rate applies to time 

for service provided by a paralegal as well as the attorney assigned to represent 

the Board. Hourly fees should identify the scope of all services billed to the 

Retirement System. 

b. Fees should include all travel, etc.  No other charges will be allowed unless 

specifically authorized by the Board. 

c. The Board prefers a fee guarantee for three years. 

d. Specifically state those items excluded from the base fee. 

 

The Board has also requested a separate quote for fees on a monthly retainer 

basis, typically excluding services related to litigation. 

 

III. All proposals should include a specimen contract for services. 

 

 

Evaluation of Proposals 

 

A. In evaluating the proposals, price will not be the sole factor.  The Board may consider 

any factors it deems necessary and proper to determine the best value, including 

price, quality of services, response to this request and general reputation.  The Board 

reserves the right to reject any or all proposals and to award all, part or none of this 

contract. 

B. If you have specific questions requiring an explanation of the content of these 

proposal specifications,   you may contact Scott Baur of the   Resource Centers at 

561-624-3277.     You may also submit a written request to  4360 Northlake Blvd, 

Suite 206, Palm Gardens, FL, 33410; fax 561-624-3278; or via email to 

Scott@ResourceCenters.com.  

C. Submit ten (10) hard copies of your response to the Administrator, along with an 

electronic copy to Scott@ResourceCenters.com. All costs of preparation and 

presentation associated with the bid inquiry are the responsibility of the Bidder. 

D. If chosen, the Attorney will be required to acknowledge fiduciary responsibility to the 

Fund as part of the agreement. 

 

Deadline for Response 

 

The Administrator must receive all proposals no later than 5:00 PM on Thursday, 

December 16, 2011: 
 

TOWN OF LONGBOAT KEY RETIREMENT SYSTEM: RFP ATTORNEY 

c/o The Resource Centers 

4360 Northlake Boulevard, Suite 206 

Palm Beach Gardens, FL  33410 

 

Electronic Copy:  Scott@ResourceCenters.com  


